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EMPMSTR2 – Examples
The “Primary Information” section on the EMPMSTR2 screen matches the employee’s primary EMPPAY position (EMPPAY record type is “PM”).
Bargaining Unit:  CSEA

The California School Employees Association bargaining unit is also known as the “Paraprofessional” unit.  

Most CSEA positions will have:
· Calendar:  SDO

· Days Wrk’d: 193
· PerdWk:  9.5

· Per’d Paid: 10
· Def. Pay: N – N 

Exceptions to this include the positions whose work year is one day longer (EDINT, JOBDEVLP, and the SEA2CLS193 and SEA2IEP193 positions).  These positions will have:

· Calendar:  SDO193

· Days Wrk’d: 194
· PerdWk:  9.5
· Per’d Paid: 10
The CSEA positions based out of Adult Education are also an exception.  These positions (including CAMPSPADED, IACOMPADED, and SRIA ADED) will have:

· Calendar:  NOPATCH

· Days Wrk’d: 260
· PerdWk:  12
· Per’d Paid: 12

EMPMSTR2 – Examples
The “Primary Information” section on the EMPMSTR2 screen matches the employee’s primary EMPPAY position (EMPPAY record type is “PM”).

Bargaining Unit:  CST

Public Employees Union, Local One (Clerical, Secretarial, Technical) bargaining unit.

CST positions will have:

· Calendar:  NORMAL

· Days Wrk’d: varies depending on pay class
· PerdWk:  varies depending on pay class

· Per’d Paid: varies depending on pay class
· Def. Pay: N – N 

Exceptions to this include a few positions which were set up as school-day only positions (CORDCOMSDO, INTYPSDO, SECTYSDO, TYPSTCLSDO).  As employees leave these positions, we need to go to the Board to convert them back to a NORMAL calendar.

The calendars are revised each fiscal year.  The number of days worked may change slightly each year due to where weekends and holidays occur.  Check the most recent listing to be sure the correct “Days Worked” are being used on the EMPMSTR2.

	Pay Class
	Days Wrk’d
	PerdWk
	Per’d Paid

	204
	205
	9.5
	10

	205
	227
	10.5
	11

	209
	216
	10
	11

	210
	216
	10
	10

	211
	238
	11
	11

	212
	260
	12
	12

	215
	250
	11.5
	12


EMPMSTR2 – Examples
The “Primary Information” section on the EMPMSTR2 screen matches the employee’s primary EMPPAY position (EMPPAY record type is “PM”).

Bargaining Unit:  DMA-CONF
Diablo Management Association – Confidential Unit

DMA-CONF positions will have:

· Calendar:  NORMAL

· Days Wrk’d: 260
· PerdWk:  12
· Per’d Paid:  12
· Def. Pay: N – N 

There are currently no exceptions to this.  All DMA-CONF positions are twelve months per year, 260 days per year.
EMPMSTR2 – Examples
The “Primary Information” section on the EMPMSTR2 screen matches the employee’s primary EMPPAY position (EMPPAY record type is “PM”).

Bargaining Unit:  DMA-MGMT
Diablo Management Association

There are five different pay classes and twelve different calendars in DMA-MGMT.  The values for the Calendar, Days Wrk’d, PerdWk, and Per’d Paid fields will vary depending on the combination the employee has.
	Calendar
	Days Worked

	CERT
	248

	CERTB
	222

	CERTC
	217

	CERTD
	215

	CERTE
	212

	CERTF
	210

	CERTG
	209

	CERTH
	207

	CERTI
	205

	CERTJ
	203

	CERTK
	200

	NORMAL
	260


	Pay Class
	PerdWk
	Per’d Paid
	Def. Pay

	100
	12
	12
	N – N

	105
	11
	12
	N – N

	106
	11
	12
	3 – 3

	107
	11
	11
	N – N

	200
	12
	12
	N – N


Pay class 105 is a closed pay class.  No new employees may be put into this advance-pay pay class.

Although the SUPFDSVC11 (Supervisor Food Services – 11 Months) position is in pay class 200, it is an eleven-month position, and has

· Calendar:  NORMAL

· Days Wrk’d: 238

· PerdWk:  11
· Per’d Paid:  11

· Def. Pay:  N – N 

EMPMSTR2 – Examples
The “Primary Information” section on the EMPMSTR2 screen matches the employee’s primary EMPPAY position (EMPPAY record type is “PM”).

Bargaining Unit:  EAGLE

Employees of the Eagle Peak Montessori Charter School are not in a bargaining unit, but are grouped together using the EAGLE designation.

Most of the EAGLE employees are teachers.  These are set up with

· Calendar:  EAGLTCHR

· Days Wrk’d: 188

· PerdWk:  10
· Per’d Paid:  12

· Def. Pay:  2 – 3 

The classified instructors (INSTRCHRT) have:
· Calendar:  EAGLTCHR

· Days Wrk’d: 188

· PerdWk:  10
· Per’d Paid:  10
· Def. Pay:  N – N 

The DIRCHART (Director Charter School) has 
· Calendar:  EAGLEDIR

· Days Wrk’d: 225

· PerdWk:  12
· Per’d Paid:  12

· Def. Pay:  N – N 

Currently, the only classified employee with a regular position is the SOMCHART (School Office Manager – Charter):

· Calendar:  NORMAL

· Days Wrk’d: 240

· PerdWk:  12
· Per’d Paid:  12

· Def. Pay:  N – N 

The remaining EAGLE employees are hourly employees on time sheets.  They have

· Calendar:  NOPATCH

· Days Wrk’d: 260

· PerdWk:  12
· Per’d Paid:  12

· Def. Pay:  N – N 

EMPMSTR2 – Examples
The “Primary Information” section on the EMPMSTR2 screen matches the employee’s primary EMPPAY position (EMPPAY record type is “PM”).

Bargaining Unit:  M&O

This bargaining unit has the longest name:  Public Employees Union, Local One (Maintenance, Operations and Facilities/ Transportation/ Warehouse/ Food and Nutritional Services/ Technology and Information Services Units).  We refer to it simply as M&O.

The positions of the M&O unit fall under one of three calendars:  NOPATCH, NORMAL, and SDO.

Calendar:  NOPATCH (Food Services and Bus Drivers)
Because the Food Services positions under M&O work a constantly changing number of hours and positions, they turn in time sheets and are set up under a NOPATCH calendar.  These positions include CASHIER, CASHIERA, COOKINST, FSA1, FSA2, FSA3, FSPRODIN, FSTRNAST, and FSTRNSDR.  The BUSDRIVER and BUSDRTRN positions all have a standardized 0.625 FTE for budgeting purposes, but because they work variable hours, they are set up under a NOPATCH calendar and turn in time sheets.
· Calendar:  NOPATCH
· Days Wrk’d: 260
· PerdWk:  12
· Per’d Paid:  12

· Def. Pay:  N – N

Calendar:  NORMAL

The majority of the M&O positions are under the NORMAL calendar. The Days Wrk’d, PerdWk, and Per’d Paid vary depending on the pay class.
	Pay Class
	Days Wrk’d
	PerdWk
	Per’d Paid

	209
	216
	10
	11

	211
	238
	11
	11

	212
	260
	12
	12


EMPMSTR2 – Examples
The “Primary Information” section on the EMPMSTR2 screen matches the employee’s primary EMPPAY position (EMPPAY record type is “PM”).

Bargaining Unit:  M&O Sub 
The BUSDRSUB and CUSTSUB positions are grouped under M&O SUB. These employees pay dues to and are members of the M&O unit.
· Calendar:  NOPATCH

· Days Wrk’d: 260

· PerdWk:  12
· Per’d Paid:  12

· Def. Pay:  N – N

Note, they also all have

· Loc:  051

· Dept:  M&O

· Div:  SUBCLASS

EMPMSTR2 – Examples
The “Primary Information” section on the EMPMSTR2 screen matches the employee’s primary EMPPAY position (EMPPAY record type is “PM”).

Bargaining Unit:  MDEA 
The Mt. Diablo Education Association is the bargaining unit for the certificated instructional and pupil support positions.  The vast majority of the members are teachers, but the unit also includes audiologists, librarians, nurses, and speech therapists.  

The default is pay class 111.  These teachers work ten months and are paid September through June.

· Calendar:  TEACHER

· Days Wrk’d: 183

· PerdWk:  10
· Per’d Paid:  10

· Def. Pay:  N – N

If the teacher has completed and turned in a form requesting deferred pay (they may do this once a year, in early September), they are put in pay class 110.  These teachers work ten months and have a portion of their pay deferred, which they receive the following July and August.

· Calendar:  TEACHER

· Days Wrk’d: 183

· PerdWk:  10
· Per’d Paid:  12

· Def. Pay:  2 – 3

A small group of teachers are paid in advance.  This is a closed pay class (no one can be added).  They receive payment in July and August in advance of the school year’s beginning.
· Calendar:  TEACHER

· Days Wrk’d: 183

· PerdWk:  10
· Per’d Paid:  12

· Def. Pay:  N – N

There are a small number of positions which work extra days.
NURSEEXT and SPEECHEXT are in pay class 113.

· Calendar:  TCHREXT

· Days Wrk’d: 205

· PerdWk:  12
· Per’d Paid:  12

· Def. Pay:  N – N

TCHRPARL is in pay class 110 or 111
· Calendar:  TCHRLDR

· Days Wrk’d: 188

EMPMSTR2 – Examples
The “Primary Information” section on the EMPMSTR2 screen matches the employee’s primary EMPPAY position (EMPPAY record type is “PM”).

Bargaining Unit:  MDSPA 
The Mt. Diablo School Psychologist Association is the bargaining unit for the PSYCHOLGST (Psychologist) positions.

The default is pay class 132.  These psychologists work eleven months and are paid August through June.

· Calendar:  PSYCH

· Days Wrk’d: 200

· PerdWk:  11
· Per’d Paid:  11

· Def. Pay:  N – N

If the psychologist has completed and turned in a form requesting deferred pay, they are put in pay class 130.  These psychologists work eleven months and have a portion of their pay deferred, which they receive the following July.

· Calendar:  PSYCH

· Days Wrk’d: 200

· PerdWk:  11
· Per’d Paid:  12

· Def. Pay:  3 – 3

A small group of long-time psychologists are paid in advance.  This is no longer an option, so no new employees enter this pay class.  They receive payment in July in advance of the school year’s beginning.
· Calendar:  PSYCH

· Days Wrk’d: 200

· PerdWk:  11
· Per’d Paid:  12

· Def. Pay:  N – N

EMPMSTR2 – Examples
The “Primary Information” section on the EMPMSTR2 screen matches the employee’s primary EMPPAY position (EMPPAY record type is “PM”).

Bargaining Unit:  SUPV 
The Supervisory unit has Food Services and custodial supervisors.  

The Food Services supervisory positions include FSMGPRIN, FSMGPROD, FSMGR, and FSMGRSR.  They are in pay class 221.
· Calendar:  FSMGR
· Days Wrk’d: 193
· PerdWk:  9.5
· Per’d Paid:  10
· Def. Pay:  N – N

The custodial supervisory positions include CUSTSUP1 and CUSTSUP2.  They are in pay class 212.

· Calendar:  NORMAL

· Days Wrk’d: 260

· PerdWk:  12
· Per’d Paid:  12

· Def. Pay:  N – N

EMPMSTR2 – Examples
The “Primary Information” section on the EMPMSTR2 screen matches the employee’s primary EMPPAY position (EMPPAY record type is “PM”).

Bargaining Unit:  NONE 
Most of the positions which are not under a bargaining unit are “temporary” positions and not part of the position control.  These employees turn in a time sheet each month.  Most of the substitute and hourly positions are set up as follows:
· Calendar:  NOPATCH

· Days Wrk’d: 260

· PerdWk:  12
· Per’d Paid:  12

· Def. Pay:  N – N

Exceptions:

ADEDCOUNS and TCHRADED:

· Calendar:  ADEDTCHR

· Days Wrk’d: 131.25

· PerdWk:  12
· Per’d Paid:  12

· Def. Pay:  N – N

CORDADED:

· Calendar:  CERTADCO

· Days Wrk’d: 230

· PerdWk:  12
· Per’d Paid:  12

· Def. Pay:  N – N

BOARDMEM:

· Calendar:  NORMAL

· Days Wrk’d:  260

· PerdWk:  12

· Per’d Paid:  12

· Def. Pay:  N – N

TCHRROTC:
· Calendar:  JROTC

· Days Wrk’d: 365

· PerdWk:  12
· Per’d Paid:  12

· Def. Pay:  N – N

PSYCHINTRN:

· Calendar:  PSYCH *

· Days Wrk’d: 180

· PerdWk:  10
· Per’d Paid:  10

· Def. Pay:  N – N

*There was once a PSYCHINT calendar, but we no longer use it.  The calc dates on the EMPPAY screen allow us to use the PSYCH calendar and still give the correct number of days on the EMPPAY.

EMPMSTR2 – Examples
Retired Employee Returning to Work

When a retiree comes back to work for us, every screen must be reviewed and updated as appropriate.  

With the exception of MDEA members returning to a regular teaching position, a retiree’s bargaining unit information is changed to match their new position.  The most common configuration:
· BargUnit:  NONE

· Calendar:  NOPATCH

· Days Wrk’d: 260

· PerdWk:  12
· Per’d Paid:  12

· Sal Ann:  blank
· FTE:  1.0

· Bene FTE:  1.0

· Dist:  MAIL

· Loc:  000 (District-Wide)

· Dept:  depends on assignment
· Div:  depends on assignment
· Hire:  Their new hire date
· Orig. Hire:  Leave whatever is in there

· POS/PCN Sen:  Their new date
· Long:  blank
· Term Dt/Cd:  blank
· Def. Pay:  N-N
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