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RETIRECA – Examples
PERS Retirement
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Mandatory CA Retirement Info. RETIRECA MCAVOY, MICHELLE
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Enter a personnel action code. Press FI for a listing.




Who Becomes a Member? 

· Classified employees with greater than or equal to 0.50 FTE

· Classified hourly employees who have worked 1000+ hours within the fiscal year
· Rehired classified employees under 0.50 FTE who were previously members (if they did not have their PERS deductions refunded)
· Certificated employees greater than or equal to 0.50 FTE who have made a permissive election to remain in PERS (please make a note to that effect in the Notes field)
· If employee is a full-time member under a different employer, they are EXEMPT.  Make a note in the “Notes” field: “PERS Exempt: Other Employer”.  They will have FICA only.

[image: image3.jpg]&, Insight - IFAS PRODUCTION MDUSD - [Output]
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Selection Code:

· If employee becomes a member, use “T”.
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Mandatory CA Retirement Info. RETIRECA MCAVOY, MICHELLE
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Pay Code:

· 01 = Monthly
· 04 = Hourly

· 08 = Daily

Use 01 – Monthly for:

· CST with 0.50 FTE or greater

· DMA-CONF with 0.50 FTE or greater

· DMA-MGMT (classified) with 0.50 FTE or greater

· M&O with 0.50 FTE or greater (except positions on time sheets such as BUSDRIVER, FSA, etc.)

· MDEA who opted to remain in PERS

· SUPV (Custodian Supervisors only)

Use 04 – Hourly for:

· CSEA with 0.50 FTE or greater

· M&O on time sheets (BUSDRIVER, FSA, etc.)

· M&O Sub

· NONE bargaining unit for the classified employees on time sheets who qualified for PERS (includes some SEASUB, etc.)

· SUPV (Food Services Managers only)
Use 08 – Daily for:

· Substitute Teachers who opted to remain in PERS.
Work Sched.:

Matches Pay Code:
· 173 = Monthly (goes with 01)

· 400 = Hourly (goes with 04)

· 50 = Daily (goes with 08)

STRS Retirement

Who Becomes a Member? 

· Certificated employees with greater than or equal to 0.50 FTE

· Certificated daily employees (such as TCHRSUB) who have worked 100+ days within the fiscal year

· Any employee in a certificated position may elect to opt in to STRS

Selection Code:

· If employee becomes a member, use “T”.
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Mandatory CA Retirement Info. RETIRECA MCAVOY, MICHELLE
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Membership Code:

· 1 = Member
· 2 = Not a member
· 3 = Retirees
· 4 = Reduced Workload (Willie Brown)
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Mandatory CA Retirement Info. RETIRECA MCAVOY, MICHELLE
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Assignment Code:

· 36 = Reduced workload (Willie Brown)

· 54 = Subs paid on daily or hourly basis

· 55 = Part-time employees (not substitutes)

· 57 = Full-time or part-time contract employees

· 61 = Retirees or disability retirees

· 62 = Excluded non-member (visa employees)
Members:

1 – 54 (daily or hourly substitute; on time sheets)  Usually TCHRSUB
1 – 55 (time sheet, not substitute)  Usually TCHRADED, TCHRHOME, COACHCE
1 – 57 (contract, full or part time)  Most regular MDEA, MDSPA, and certificated DMA-MGMT positions fall here
Nonmembers:
· Leave the Selection Code “X”
· Leave the beginning effective date blank
· If the employee is in PERS, leave the Membership Code and Assignment Code blank.  Make a note on the Notes field that they have elected PERS.

· If the employee is in PARS…

2 – 54 (daily or hourly substitute; on time sheets)

2 – 55 (time sheet, not substitute)
2 – 57 (contract, full or part time)

· If the employee is on a visa…

2 – 62 (contract, full or part time, on visa)

· Retirees…3 – 61 (retired from STRS)
· Reduced Work Load: 4 – 36 (contract, part time, reduced work load—Willie Brown)
PARS Retirement

Who Becomes a Member? 

· M&O under 0.50 FTE
· Certificated daily employees who have worked less than 100 days within the fiscal year (unless they opt into STRS)
· Classified substitutes and non-bargaining unit employees who work less than 1000 hours within the fiscal year
· Certificated employees on contract under 0.50 FTE (unless they opt into STRS)
· If employee is a full-time member of PERS under a different employer, they are NOT put into PARS.  They will be FICA only.  (See “PERS Retirement, above.)
Selection Code:

· If employee becomes a member, use “Y”.

Changing from PARS to STRS
The only time you use an ending effective date is if the employee is changing plans or retiring.  If an employee is resigning or terminating, leave the 12/31/2050 end date.
Closing PARS
Selection Code:
Y (you do NOT change this to X)

Stat:

A (you do NOT change this to I)

Effective End:
Last day of month before STRS begins

Beginning STRS

Selection Code:
T

Membership Code:
Depends on circumstances

Assignment Code:
Depends on circumstances
Stat:

A 

Effective Beginning:
First day of month in which STRS becomes effective

Do not overlap the dates; an employee can be in only one of these retirement plans at a time.

In the example, the employee changed from PARS to STRS in the first half of June.   Their 6/30 paycheck would have STRS taken out.  
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Remember, the 10th of month payroll is part of the previous month.  The 6/10 payroll would be based on May effective dates.  In this example, if the employee received a 6/10 paycheck, it would have PARS taken out.
If you discover an error…

If you find an employee who should have moved from PARS to STRS, but for whatever reason has remained in PARS, the correction involves having overlapping retirement information their RETIRECA screen.

· Send an email to the Payroll Manager (Sharon Olofson) with a copy to the Position Control Manager (Michelle McAvoy) to explain the situation.

· Close the employee’s PARS using the last day of the current month.

· Set up the employee in the STRS system with the appropriate (correct) beginning date.

· On the RETIRECA screen, back-date the effective beginning date for STRS Retirement to the correct (past) beginning date.  This will still be the first of whatever month that was.

· Again, in this situation the employee will have overlapping retirement plans.
Changing from PARS to PERS

The only time you use an ending effective date is if the employee is changing plans or retiring.  If an employee is resigning or terminating, leave the 12/31/2050 end date.
Closing PARS

Selection Code:
Y (you do NOT change this to X)

Stat:

A (you do NOT change this to I)

Effective End:
Last day of month before PERS begins

Beginning PERS

Selection Code:
T

Stat:

A 

Effective Beginning:
First day of month in which PERS becomes effective

Do not overlap the dates; an employee can be in only one of these retirement plans at a time.


In the example, the employee changed from PARS to PERS in the first half of June.   Their 6/30 paycheck would have PERS taken out.  

Remember, the 10th of month payroll is part of the previous month.  The 6/10 payroll would be based on May effective dates.  In this example, if the employee received a 6/10 paycheck, it would have PARS taken out.
If you discover an error…

If you find an employee who should have moved from PARS to PERS, but for whatever reason has remained in PARS, the correction involves having overlapping retirement information their RETIRECA screen.

· Send an email to the Payroll Manager (Sharon Olofson) with a copy to the Position Control Manager (Michelle McAvoy) to explain the situation.

· Close the employee’s PARS using the last day of the current month.

· Set up the employee in the PERS system with the appropriate (correct) beginning date.

· On the RETIRECA screen, back-date the effective beginning date for the PERS Retirement to the correct (past) beginning date.  This will still be the first of whatever month that was.

Again, in this situation the employee will have overlapping retirement plans.

Retirees

The only time you use an ending effective date is if the employee is changing plans or retiring.  If an employee is resigning or terminating, leave the 12/31/2050 end date.
STRS Retiree

Closing STRS and Changing Status

Ret. Code:
Y

Selection Code:
Y (you do NOT change this to X)

Membership Code:
3

Assignment Code:
61

Stat:

A (you do NOT change this to I)

Effective End:
End of the month in which retirement takes effect.  This will match the ending effective date on the relevant EMPPAY screen.

PERS Retiree

Closing PERS and Changing Status

Ret. Code:
Y

Selection Code:
Y (you do NOT change this to X)

Stat:

A (you do NOT change this to I)

Effective End:
End of the month in which retirement takes effect.  This will match the ending effective date on the relevant EMPPAY screen.
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