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PERSONNEL SERVICES

July 19, 2010

TO: All Substitute Teachers, All Teachers, All Certificated Management, and All Office
Managers

FROM: JULIE BRAUN-MARTIN, ASSISTANT SUPERINTENDENT, PERSONNEL SERVICEz(; a

SUBJECT: Substitute Assignments for School Year 2010-2011

In response to the budget crisis, our district has been forced to lay off a number of teachers. Fortunately, we
have been able to rescind many of the lay-off notices, and our staff hopes to rescind more in the future. At
this time, I wish to inform you of the right provided Laid-Off Permanent and Probationary Certificated
Employees to Substitute Service by California Education Code (E.C.) 44956.

Rights Provided Laid-Off Permanent Certificated Employees

E.C. 44956 provides permanent certificated employees with a preferred right to reappointment for a period of
39 months. E.C. 44956(a)(5) provides permanent certificated employees on the 39-month rehire list the right
to substitute for other employees who are temporarily absent from duty or on a leave of absence. The
opportunity to substitute must be offered in the order of original employment, by seniority date. If a laid-off
teacher with permanent status substitutes for more than 20 days within a 60 school-day period, they are
entitled to their per diem rate of pay retroactive to their first day of substitute service.

Rights Provided Laid-Off Probationary Certificated Employees

Under E.C. 44957, probationary certificated employees who have been laid off have a preferred right to
reappointment for a period of 24 months and they must be provided opportunities to substitute in day-to-day
or long-term substitute assignments. E.C. 44957 does NOT provide probationary certificated employees a
right to per diem pay. Probationary certificated employees on the 24-month rehire list who work as substitutes
will be paid according to the MDUSD substitute schedule. If a laid-off probationary teacher is reinstated to a
permanent position, time served as a substitute during this 24-month period will not count towards permanent
status.

Policy and Procedures for Certificated Substitute Assignments

Substitute teaching assignments may be arranged and accepted ONLY through SmartFindExpress (SFE).
Employees may NOT arrange and confirm substitute assignments with friends or colleagues and
circumvent the SFE system. The SFE system will arrange substitute teaching assignments by offering
assignments in the following order:

1. Laid-off permanent certificated employees (by seniority date)
2. Laid-off probationary certificated employees (by seniority date)
3. All other certificated substitutes
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will be charged for the expense of the substitute arranged outside of the system.

In accordance with state law, all laid-off permanent and probationary certificated employees, as well as all
substitute teachers, may only accept substitute assignments in accordance with the terms of their valid
California credential/permit as determined by the state of California. If accepting a substitute teaching
assignment outside of their credentialed area, the number of days the employee may substitute for any one
teacher may not exceed 30 days in general education, or 20 days in special education, in any academic
school year. Once the 30 day/20 day limit is reached, the substitute teacher may not return to the specific
teacher’s classroom until the following academic year. Please note: even one period or a half day worked
is counted by the state as one full day.

For placement beyond the 30/20 day limit in the certificated substitute assignment, the employee must hold
the proper credential/emergency permit which authorizes such service. The employee must contact the
Personnel Office about eligibility and how to apply for an additional credential/permit to allow the
employee to remain in the assignment beyond the 30/20 day limit. Application fees may be required.

All laid-off teachers who hold valid California credentials that permit substitute teaching will be set up in
SmartFindExpress (SFE) to accept substitute teaching assignments for the 2010-2011 school year Our
substitute services staff will review your records to determine that everything is in order and complete the
data eniry necessary to set you up as a substitute teacher in our payroll and SmartFindExpress system.
Please complete and return the blue form titled “LAID-OFF TEACHER RESPONSE FORM FOR
SUBSTITUTE TEACHING 2010-2011 (attached) to our Personnel Department.

If you wish to NOT accept substitute teaching assignments for the 2010-2011, please complete and
return the blue form titled “LAID-OFF TEACHER RESPONSE FORM FOR SUBSTITUTE TEACHING
2010-2011 (attached) or email Sharon Kicherer at kicherers@mdusd.k12.ca.us She will inactivate you in
SFE as a substitute teacher.

The 2010-2011 school year will be challenging for all employees. Mt. Diablo Unified School District has a
tradition of maintaining a quality substitute force to care for our students and cover our staff absences. We
will continue that effort, as we fulfill our obligation to adhere to the education code guidelines and maintain
high quality substitutes for every program. Thank you for your understanding and cooperation.

cc: Steven Lawrence
Greg Rolen
Mildred Browne
Rose Lock
Pete Pedersen
Melinda Hall
Bryan Richards
Deborah Cooksey





